Proofreading Checklist
· Formatting: 
a. double-space

b. Times New Roman

c. 12pt font

d. Name and date aligned to the top right

e. title underlined and centered

f. justify the body of the essay.
Have someone or something read your essay aloud to you and edit as necessary. Use the following as a guide for errors to look for:
· Find synonyms from a thesaurus for repeated words.
· Highlight in yellow all sentences that sound awkward and then fix them.
· Does you introduction begin with a:
· Broad to narrow
· Anecdote
· Surprising fact/idea
· Contradiction
· Direct quotation
· Does your introduction have a clear thesis statement at the end that shows a clear topic and controlling idea?
· Do your main body paragraphs each contain a clear topic sentence?
· Does each detail have a relevant elaboration (how? why? so what? etc)
· Do you have a least two transition words in each main body paragraph?
· Do you have clear transition/topic sentences that enable smoothness from one paragraph to the next?
· Does your conclusion:
· End with a call to action
· End with a final point
· End with a question
· Check for punctuation: periods, commas, capitalization, etc.
· Make sure that you have at least two compound sentences in your essay – highlight in blue.
· Make sure that you have at least two complex sentences in your essay – highlight in green.
· Read or have someone or something read your essay back to you to ensure essay has been fully corrected.
· Remove highlights before you submit your essay!

Nice work you perfectionist, you!

